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Honoxenue

0 MopsiiKe BeJeHUs JIMYHBIX eI PA0OTHMKOB
1. O0mue nosnoxeHust
1.1. Hacrosmee [lonoxxeHue o mMoOpsAKe BEACHHUS JUYHBIX Jel pabOTHUKOB OpraHU3alNH,
OCYHIECTBIISIIONIEH 00pa3oBaTeNIbHYIO0 JESTeNIbHOCTh, pa3paboTaHO B COOTBETCTBUU C
OenepanbHbiM  3akoHOM Ne 273-®3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
®enepanun» ¢ u3MeHeHusaMHu ot 2 urons 2021 roga, @enepanbHbiM 3akoHOM OT 27.07.2006 Ne
152 «O nepcoHanbHBIX JaHHBIX» B pepakiuu oT 2 uronst 2021 roga, [Ipukasom DenepanbHOro
apxuBHOro areHtTctBa OT 23 aexadbps 2009 roma N 76 «O06 yTBepkaeHuH MeToanuecKux
peKOMeHaaNui Mo pa3paboTKe MHCTPYKIUN IO JEIONPOU3BOJCTBY B (perepalibHbIX OpraHax
WCIIOTHUTENIbHON BiacTh», YKazoM lIpesmmenta ot 30.05.2005 No 609 «OO06 yTtBepkaeHUH
ITonoxxeHus 0 MEPCOHANBHBIX JAaHHBIX NOCYJAapCTBEHHOIO ciryxkaiero Poccuiickonn ®@enepannu
M BEIEHUU €ro JUYHOTo Aena» B penakuuu oT 23 wurons 2019 roma, TpyaoBeim Kogexkcom
Poccniickoit ®enepanuy, KomiekTuBHBIM ~ JJOTOBOPOM, VYceraBom OpraHu3aluy,
OCYILECTBIISOIIEN o0pa3oBaTeNnbHyI0 NEeSATEIbHOCTD.
1.2. Jlannoe IlonoxkeHue ompeaenser MOPSAOK BEACHUS JUYHBIX JEJI IeJaroroB M HWHBIX
COTPYJIHUKOB U PaOOTHHUKOB LIKOJIbI, OIPEENsIeT MOpsAaI0K (OPMUPOBAHHUS, yUeTa U XpPAHEHUS,
BBIJIa4YM JINYHBIX JIETT BO BPEMEHHOE IOJIb30BAHKE, & TAKKE OTBETCTBEHHOCTD, ITpaBa paOOTHUKOB
" JUpeKTOpa LIKOJIBI.
1.3. Hacrosimiee [TonoxeHune yTBep:kKIaeTcsl MPUKA30M IO HIKOJIC U SBISETCS 00s3aTeNbHBIM IS
BCEX KaTeropuit ME€Jarorn4ecKux u IPYTUX COTPYAHUKOB IIKOJIBI.
1.4. Benenue TUYHBIX €I ME1aroroB U COTPYJHUKOB IIKOJIBI BO3JIAraeTcsi Ha CHEIUaINCTa 1Mo
KaJapam (cexpeTaps) ITKOJTBI.
1.5. JluuHoe meno — OCHOBHOHM MOKYMEHT IEPCOHAIBHOTO Yy4YeTa, COJepKaliuii Haubolee
MOJIHBIE CBEICHUS O pabOTHHKE 00pa30BaTENbHON OpraHU3ali U €ro TPYI0BOM AESTEIbHOCTH.
B nudHOE neno BHOCSTCS CBEIEHUS, CBSA3aHHBIC C MOCTYIUICHHEM Ha PadOTy W yBOJHHEHHUEM.
1.6. CBenenus, cofeprKaliuecss B JUIHOM JIeJie, OTHOCSITCS K KOH(UICHIIMATbHON HHpOpMaIuH,
UMEIOT OTrpaHUYECHHBIN JOCTYTI u pasriameHuIo HE MOJIEKAT.
1.7. JlmuHoe gemo BemeTcs B TEUEHHWE BCEro mepuojga paboTel  pabOTHHKA.
1.8. Benenne HECKONBKHUX JTUYHBIX JIeJ OJHOTO pabOTHHKA 0Opa30BaTEIBHON OpraHU3aIlluu HE
JIOITY CKaeTCsl.
2. Ilopsinok (popMupOBaHUS IMYHBIX e/ COTPYIHHKOB
2.1. ®opmupoBaHHME JIMYHOTO J€Jla TMEeJaroroB M COTPYJHHUKOB IIKOJbI IPOU3BOIUTCS
HEIMOCPEICTBEHHO IMOCJIE MpUeMa B IIKOJIY WM MEPEeBOJia NeAaroroB U COTPYAHUKOB U3 JPYrou

o0pa3oBaTelIbHOI OpTaHH3aIHH.
2.2. B COOTBETCTBUM C HOPMATHUBHBIMU JOKYMEHTAMH B JIMYHBIC JIE)Ia MIEJarOrOB U COTPYTHUKOB
CIICTYFOIIIHE JIOKYMEHTHI:

Jliist menaroros:
3asBJIEHUE O ITpHeMe Ha paldoTy;
3asBJICHHE O COTJIACUU Ha 00PaOOTKY NMEePCOHATBHBIX JaHHBIX ME1arora;
CrpaBKa O HAJIWYUU (OTCYTCTBHM) CYIMMOCTH W (M) ¢akTa YroJIOBHOTO IPECIeIOBaHMS,
BBITAHHOI'O COOTBETCTBYIOIIUM OPraHOM IIPaBOIOPIKA,;
aBToOMoOrpadus;
KOITKA macCriopTa Ujih UHOTO JOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTD,
KOIUS CTPAXOBOI'0 CBUAETEIHCTBA IEHCUOHHOTO CTPAXOBAaHMUS;
KOoITuA I/I,Z[GHTI/I(bI/IKaL[I/IOHHOI‘O HOMCpa HAJIOTOIIATCIIbIIIHUKA,
KOIHSI IOKYMEHTa BOMHCKOTO y4eTa (115 BOCHHOOOS3aHHBIX );



e  KONUS CBHJETEIHCTBA O 3aKIIOYCHUU Opaka (Mpy HATHYHH ),
e KONUS CBUJAETENHCTBA O POXKACHUU JeTeH (IIPU HATUYUN);
e KOINUHU JOKYMEHTOB 00 00pa30BaHHH;
e  KOIMU JOKYMEHTOB O KBaJTU(UKAIMH UM HATUYKE CIICIIUAbHBIX 3HAHUH (TIPY HATUYUH ),
e  KOIWHU aTTECTAIMOHHBIX JIUCTOB (MIPH HAJMYHH);
e KOIMHHU JOKYMEHTOB O HarpakJeHUU (MPU HATUIHH);
e  XapaKTEPUCTUKH (TIPU HATUYHH),
e TMpHUKa3 O MpUeMe Ha padoTy;
e TIPHWKa3 O MIEPEBOJIC HA MHYIO JIOJDKHOCTH (TIPH HAJTMYUH);
e JIOJDKHOCTHAsT HMHCTPYKIHMS (IOJDKHOCTHBIE HWHCTPYKIIMM C MOMEHTa Ha3HAueHUs] Ha BCe
JIOJDKHOCTH);
e TPYIOBOW JOTOBOp (C TOCIHEAYIONUM BKIIOUEHUEM JOIMOJHUTEIBHBIX COTJIANICHUA K
TPYIOBOMY JIOTOBODY);
e TpyJOBas KHUXKKA (XpaHUTCS OTIEIBHO y TUPEKTOPA);
e  MEIUIIMHCKAas KHIXKKA.
Jnist paOOTHHUKOB:
e 3asgBJICHHE O MMpUeMe Ha padoTy;
e 3asABJICHHE O COTJIACUU Ha 00pabOTKY MEePCOHANBLHBIX JAHHBIX MEarora;
e CHpaBKa O HaTW4YUHU (OTCYTCTBHM) CYAUMOCTH W (WiIH) (akTa yroJJOBHOTO IPECIICIOBaHMUS,
BBIJIAHHOTO COOTBETCTBYIOIIUM OPTaHOM IPABOTIOPSAKA;
e amToOmMOrpadus;
e  KOIMS MacCMopTa WJIK UHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO TUYHOCTH;
e  KOIHMSI CTPaXOBOT'O CBHJIETEIHCTBA IEHCUOHHOTO CTPAXOBAHNUS;
e  KOMHWS UACHTH(PHUKAIMOHHOTO HOMEpa HAJIOTOTIATENbIINKA;
e  KOMNUS JOKYMEHTa BOMHCKOTO y4eTa (IIs BOCHHOOOS3aHHBIX);
e KOIUS CBUICTEILCTBA O 3aKJIIOYCHUN Opaka (IIpyU HAJIMUHN);
e  KOIHUS CBUJIETENIHCTBA O POXKIACHHUM JIeTeH (IIpHU HAJIHYUN);
e KONHMH JOKYMEHTOB 00 00pa3oBaHUU;
e KOIUHU JOKYMEHTOB O HarpaXJIeHUU (IIPU HATMYNN);
e  XapaKTEPUCTUKHU (IIpU HAIUYUK);
e TIPHWIKa3 O IpHEME Ha padoTy;
e TMPHUKAa3 O MEPEBOJIC HA MHYIO TOJDKHOCTH (TIPU HATUYUH ),
e JIOJDKHOCTHAsT MHCTPYKIMS (JOJDKHOCTHBIE HMHCTPYKIIMM C MOMEHTa Ha3HAueHUs Ha BCe
JIOJ>KHOCTH );
e TPYIOBOW JOTOBOp (C MOCHEAYIOIIUM BKIIIOUEHUEM JOIMOJIHUTEIbHBIX COTJIAIEHUH K
TPYZOBOMY JI0TOBODY);
e TpyIOBas KHUXKKA;
e  MEIUIIMHCKAs KHIKKA.
PaGoTonmarens opopmiiser:
e TPYIOBOW JOTOBOP B ABYX IK3EMIUIIPAX;
e TIPHWKa3 O IpHEME Ha paboTy (0 MepeMeIIeHUN Ha IPYTUe JOTKHOCTH);
e JM4HYIO KapTouky Ne T-2;
e  JIOJDKHOCTHYIO MHCTPYKIUIO B ABYX DK3EMILISPAX.
PaGoronarens 3HaKOMUT:
e C HOPMAaTHBHO-IIPABOBBIMU JIOKyMEHTaMU IIKOJbl (YcTaBoMm, KOJJIEKTUBHBIM JOTOBOPOM,
[IpaBuamMu TpyJOBOTO pacropsiiKa U Jp. JTOKATbHBIMUA aKTaMH );
e C JOJDKHOCTHOW MHCTPYKLMEH;
e TMPOBOJUT BBOJHBIM HMHCTPYKTQX, WHCTPYKTX IO OXpaHEe Tpyda, HHCTPYKTaX IO
IIPOTUBOMNOXKAPHOIH 0€30M1aCHOCTH.
2.4. IlepBuyHoe oopMIIEHUE JTUYHOTO Jiea PeTyCMaTPUBALT:
e TPUCBOCHHE JUYHOMY €]y HOMEpa COTJIACHO KYpHAIly y4yeTa JUYHBIX Jel (TmpuioxxeHue No

1);



MIPOCTABJICHHE Ha OOJIOKKE JTUYHOTO Jena (mpuiokeHue Ne 2) CleAyroluX pPEeKBHU3UTOB:
WHJCKC Jlena (B COOTBETCTBUM C HOMEHKJIATYpOH Jen o0meo0pa3oBaTebHON OpraHu3aIny;
MOJTHOE€ HaUMEHOBaHUe 0011e00pa3oBaTeIbHON OpPraHU3allii; HOMEp JTUYHOTO Jena; hamrims
UM OTUYECTBO pa6OTHI/IKa B MMCHHUTCIIbHOM IIaJCXKCE, AaThl — I'OJ HadajJda U roa OKOHYaHHU
BEJICHUS JieJIa; KOJIMYECTBO JINCTOB; CPOK XPAHCHUS;
MOMCIICHNUEC NJOKYMCHTOB, IMOJICKAIINX XPAHCHUIO B COCTABC JIMYHBIX JICJI, B XPOHOJOTNYCCKOM
HOPSIJIKE:

- BHYTPEHHSS OIKCH JIOKYMEHTOB nena (mpunoxeHue Ne 3);
- JTUYHBINA JIUCTOK o y4eTy KaJIpoOB (mpunoxxeHus No 6);
- 3asBIICHUE 0 npueme Ha pabory;
- npuKas 0 npuemMe Ha pabory;
- TPyAOBOM JIOrOBOp;
- JIOTOBOp O TIOJHOM MaTepHalbHOM OTBETCTBEHHOCTH (€ciu pabOTHUK — MaTepuaibHO
OTBETCTBCHHOE JIMIIO);
- XapaKTePUCTUKU u peKoMeHAaTeIbHbIe MUChMa;

coriacue Ha 00paboTKy NEPCOHAIBHBIX JTAHHBIX.

2.5. JIMCTBl JAOKYMEHTOB, TIOMELIEHHBIX B JIMYHOE JE€J0, TNOHJIeKAT HyMEpaluH.
2.6. C nenbto obecrieueHus HaJIeKallel COXPaHHOCTH JIMYHOTO JeJIa TIeJaroroB U COTPYAHUKOB
0011e00pa3oBaTeIbHON OpraHu3aIuu U yJa00cTBa B OOpamieHuH ¢ HUM TpU (HOPMHPOBAHUU
JOKYMEHTBI MOMEINAIOTCS B OTACNbHYI0 manky. [lpu yBoidbHEeHHH pabOTHHKA MPONINBAIOTCS
HUTKaMU u CHAI0TCS B apXxuB.
2.7. BHyYTpeHHsII ONUCh JIOKYMEHTOB, HMMCIOIIUXCS B JUYHOM Jieie, JOJDKHA COJNEpKaTh
CBEICHMSI O TOPSAKOBBIX HOMEpax, HAUMEHOBAHMSIX JOKYMEHTOB Jella, KOJIWYECTBE JIMCTOB,
JaTax BKIIFOUEHUS JOKYMEHTOB B JIMYHOE JIEJIO M U3BSATHUS U3 JIea, a TAKXKE KEM U3BIT JTIOKYMEHT

u o Kakou MIPUYHMHE.
2.8. BHYTpeHHsIsI ONHMCh COCTABIISCTCS] Ha OTJEIBHOM JIMCTE 10 YCTaHOBIEHHOW (hopme. JIMCThI
BHYTpEHHEH onucH HYMEpYIOTCS OTJIEBHO.

2.9. IIpu nOAroTOBKE JUYHBIX /€] K IIepe/jadye Ha XpaHEHHE K BHYTPEHHEN OIMCHU COCTABIISAETCS
UTOTOBas 3allUCh, B KOTOPOH yKa3bIBaeTcs HU(PPAMU U IPOMHMCHIO KOJIMYECTBO BKIIOYEHHBIX B
Hee JIOKYMEHTOB U KOJIMYECTBO JIMCTOB JENa.
3. Ilopsinox BeAeHHsl JHMYHBIX JeJ IMeJAAroroB M COTPYJAHHKOB OPraHU3alMM,
ocylecTBIs0IIeil 00pa3oBaTeIbHYIO 1eSITeIbHOCTD
3.1. JIuyHoe neno memaroroB M COTPYIHUKOB OOIIEO00pa3oBaTEIbHON OpPTraHHW3alliyd BEIETCS B
TEUYEHUE BCEro mepuoja padoThl KaXKJOro Ieiarora M COTPyAHHMKA B 00I1e00pa30BaTEIbHOM
OpraHu3aluHm.
3.2. JlanpHeiiee BeACHUE JMYHOTO JieNa IMEJaroroB M COTPYJHHMKOB 00IIe00pa3oBaTeIbHON
OpraHu3alyy NpeaycMaTpuBaeT MOMEIIEHHE B JIeJI0 JOKYMEHTOB, 00pa3yroIIUXcs B MpoLecce
paboueil 1esTenbHOCTH U UMEIOIIUX 3HAYCHUE TSl TPYOBBIX OTHOILICHUH:

JIOMOJIHEHHUE K JIMYHOMY JIUCTKY I10 YUETy KaJIpOB;

JIOTIOJIHUTEIIBHBIE COTJIAILIEHUS K TPYAOBOMY JIOTOBOPY;

KOIMM IPHUKA30B M0 JIMYHOMY COCTaBy, KOTOpPbIE KacarOTCsl IEJaroroB M COTPYAHUKOB

0011e00pa30BaTebHON OpraHnu3aluy;

OT3bIBBI JOJPKHOCTHBIX JIMIL O NE€Jarore U COTpyAHUKE 00111€00pa30BaTeIbHON OpraHnu3aluy;

KOIHHU JOKYMEHTOB O IMOBBIIICHUN KBATH(PUKALINY;

KOIHHU CEPTUPHKATOB, IPAMOT;

JIMCT — 3aBEPUTEINb Jelia (COCTABIIAIOT MIPU CAade JIMYHOTO Jiefia B apXUB);

UHBIE IOKYMEHTBHI.
3.3. B memsx obecnieueHHs] KOHTPOJIS 32 COXPAHHOCTBHIO M aKTYaJbHOCTHIO JIMYHBIX J€T B
0011e00pa3oBaTeIbHON OpPTraHU3aIlliy eXKeroaHo (He mo3aHee | kBaprTana rona, Cieayrolmero 3a
OTYETHBIM) TIPOU3BOIUTCS poBepKa ux HaJINYUs " COCTOSIHUSI.
3.4. ExerogHyoo NpOBEPKY COCTOSHUS JIMYHBIX JIeJI HA MPEIMET COXPAaHHOCTH BKJIIOYEHHBIX B
HEro JOKYMEHTOB IPOBOJUT CIELUAIBbHO cO3JaHHas Komuccus. O MpOBENEHHBIX MPOBEPKAX



JIeJIaeTCsl OTMETKA B JIUCTE O pe3yibTaTax €XKeroJHON MPOBEPKU COCTOSHUS U HAJTUYUS JIUYHOTO
nena (mpuwiokeHne Ne 5) u cocraBiseTcst akT. Pe3ynbpTaThl IPOBEPKH JIMYHBIX J€T B
0053aTeNTbHOM MOPSIIKE JOBOJSATCS 10 IUPEKTOPA IIKOJIBL.

4. Ilopsinok y4éTra M XpaHeHHUsl JHYHBIX JeJ IeJaroroB M COTPYAHMKOB OPraHU3aluH,
OCYyLIEeCTBJISAIONIEH 00pa30BaTeIbHYIO 1eITeJIbHOCTh

4.1. XpaHeHue M y4eT JMUYHBIX A€l EeJaroroB U COTPYIHUKOB LIKOJIBI OPraHU3YIOTCS C LIEbIO
ObICTpOTO M 0€30MMOOYHOTO TMOMCKA JUYHBIX JIeJ, OOCCIICYCHHUS] MX COXPAHHOCTH, a TaKkKe
oOecrieyeHnss KOH(QUACHIIMATBHOCTH CBEJCHUN, COAEPIKAIIMUXCS B TOKYMEHTAX JIMYHBIX /€T, OT

HECaHKITMOHHUPOBAHHOTO JOCTYTIA.
4.2. JInyneie nena COTPYAHHUKOB XpaHATCs B ceiide LIKOJIBL.
4.3, TpynoBsbie U MEIUIIMHCKHE KHYDKKHA XpaHATCs OTAEJILHO B cere.

4.4. JlocTyn K JIMYHBIM JeJIaM TeJaroroB U COTPYAHUKOB 00I1€00pa30BaTeIbHON OpraHU3aIiu
UMEIOT TOJBKO CEKpeTaph (CIEeHHAIUCT IO Kajpam), AUPEKTOp OO0 3aMECTHTENN TUPEKTOpa

pH HCIIOJIHEHUU o0s13aHHOCTEH JHAPEKTOpaA IIKOJIBL.
4.5. CucremMaruzamnusi JUYHBIX J€JT TIEAaroroB W COTPYJAHHKOB 0011€00pa30BaTEIbHOM
OpI‘aHI/IBaL[I/II/I HpOI/IBBOI[I/ITCH B aﬂ(baBI/ITHOM nop;mKe.

4.6. Jlnunblie nena meaaroroB U COTPYAHUKOB 00IIe00pa3oBaTEIbHON OpraHU3aIK, HMEIOITUX
rOCy/IapCTBEHHBIC 3BaHUS, MIPEMUU, HATPaJIbl, YICHBIC CTEIICHU U 3BAHUSI, XPAHITCS MMOCTOSHHO,
a OCT&JIbHBIX COTPYIHUKOB — 75 JeT ¢ rojaa yBOJbHEHHUS pabOTHHUKA (B COOTBETCTBHH C
[lepeynem TUNOBBIX YIPABICHUECKUX JOKYMEHTOB).

5. llopsiaok BbIIa4YH JIMYHBIX €/l BO BpeMeHHOe M0JIb30BaHHe

5.1. Beigaya nudHBIX Jen (OTAENBHBIX JOKYMEHTOB B COCTaBe JIMYHOTO Jiela) BO BPEMEHHOE
M0JIb30BAHNE MPOU3BOJIUTCS C pPa3pelIeHUs AUPEKTOpa IIKOJIbl MO 3asBICHUIO COTPYIHHUKA.
5.2. ®akr BBAAYM  JIHYHOTO Jena  (QUKCUPYEeTCs B KOHTPOJIBHOM  JKypHAJe.
6. OopMiieHHe JTHUYHBIX 1€ Nepel cAadel B apXuB

6.1. Odopmienne nUYHBIX JeNl UL HepefAayd B apXWB TNPOM3BOJAUTCA (CEKpeTapeMm)
CHEIHMAIMCTOM I10 KaJpaM IIKOJIbl. JTa Npoleypa BKIIOYALT:

e TOJIIMBKY (IIEpEIUIeT) Jena;

e YTOYHEHHUE HyMEpalHuu JUCTOB JeNa;

e COCTaBJIEHHUE JIMCTa-3aBepuTeIs (mpuioxxenue Ne 8);

e cocraBiicHHE (yTOUYHEHNE) BHYTPEHHEH OIUCH;

e BHECCHME YTOUHEHHH B PEKBH3HUTHI JUIIEBON OOJIOKKHU AeTa.

6.2. Jlucr-3aBepuTenb Jiefla JOJDKEH TMOANUCATh €ro COCTaBUTEIb, IPU OSTOM JEJaeTcs
pacmdpoBKa TODKHOCTH W TIOJIIMHUCH, MPOCTABIAETCS naTa. B mpoiecce HCIONB30BAHUS
apXUBHBIX JOKYMEHTOB B JIUCTE-3aBEpUTENIC JIENAIOTCSI COOTBETCTBYIOLINE OTMETKU. Eciu nerno
MOJIIUTO 0€3 JTUCTa-3aBEPUTEIs], TO €r0 CIEeAYeT HAKIECUTh Ha BHYTPEHHIOK CTOPOHY OOJIOXKKHU
nena.

6.3. C nenpio o0ecrieyeHns COXpPaHHOCTH JIMUHBIX JIEJI PEKOMEH/TyeTCs:

e 00bEIUHATH WHIUBUIYaJbHbIC JIMYHBIE [€J1a YBOJEHHBIX COTPYIHUKOB B OJHY OOJIOXKKY
(oObenuHEHHOE JENI0) C TaKUM pacdeToM, uToObl 00beM nena (Toma) He mpesbiman 250
JUCTOB (TIyTE€M CIIMBKU MaT€pHAIOB UHAUBUAYAIbHBIX JIEJ MO T0JIaM YBOJIbHEHUS);

e pacmojaraTh MaTepHallbl WHAMBUAYAIbHBIX Jel B mpeienax jgena (Toma) B andaBUTHOM
nopsiake (modaMuIIbHO), OTHENSAST MaTepHalibl, OTHOCAIIMECS K Pa3HbIM HHAWBHIYaIbHBIM
JeJiaM, YHCTBIM JIUCTOM Oymaru ¢ yKa3aHueM Ha HeM (aMuiInk, UMEHU M OTYeCTBa
COOTBETCTBYIOILIETO  YBOJIEHHOTO  MeJarora M  COTPyAHHKa  001meoOpa3oBaTelbHOM
OpTraHH3aIny;

e CHaAOXaTh KaXJa0€ OOBEAMHEHHOE MAe0 (TOM) BHYTPEHHEH ONHUCHIO C TEpeUHncCiIeHUEeM
dbamunmii, UMEH W OTYECTB M YKa3aHHEM HOMEPOB CTpPaHUIl, B TpeAeliaXx KOTOPBIX
PacroJIOKEHbl COOTBETCTBYIOUINE TOKYMEHTHI.

6.4. Ilepenaya TUYHBIX JIe] B apXUB OCYIIECTBIISIETCS HE TO3HEE TPEX JIET MOCJE 3aBEpPIICHUS
UX B JIEJONPOU3BOJACTBE B COOTBeTCTBUM ¢ TpadukoMm. IlpeaBapurenbHo cekpeTapeM
(crienuanIrcToOM IO KajpaM) MPOBEPSETCs MOTHOTA U MPaBUIHBHOCT MOATOTOBKHU JTUYHBIX JEN K



nepenave. BhIsBICHHbIE NPU MPOBEPKE HEAOCTATKU YCTPAHSIIOTCS CEKpeTapeM, CIEeHUaIuCcTOM
no kajapam. I[lepenaua u npueMm MpoOU3BOJATCS MO OMUCU C MPOCTAHOBKOM OTMETOK O HAJIMYUU
JUYHBIX hi (S
6.5. JIuunble Aena negaroroB U COTPYAHUKOB IIKOJIbI, 3aKOHYEHHBIE JIETOMPOU3BOJICTBOM 110 1
auBapsa 2003 ronma, xpanarcs 75 net, nocie 1 suBaps 2003 roma — 50 ner. Jluunbie nena
JMPEKTOpa, TJIaBHOro Oyxranrepa oO0I1eoOpa3oBaTeNbHON OpraHM3aldyd MMEIOT MOCTOSHHBIN
CPOK XpaHEHHUS.
7. OTBETCTBEHHOCTh
7.1. Tlegarorm u COTPYIHUKH OOIIE0Opa30BATEIIBHONW OpTaHM3allid O0S3aHBI CBOCBPEMEHHO
NPEJCTaBISITh CEKpeTapl0 WM CICMUAINCTY 1O KaapaMm cBeleHuss o0 W3MEHEHHU B
MEePCOHAIBHBIX JAHHBIX, BKJIFOUEHHBIX B COCTaB JUYHOTO nena.
7.2. Pabotonarens o0ecrieunBaeT:
e  COXPaHHOCTH JIMYHBIX JeJ MIeIaroroB U COTPYAHUKOB 00111e00pa30oBaTebHOM OpraHu3aluu;
e KOH(HJIECHIIMATHHOCTH CBEICHUMN, COJEPIKAIIMUXCS B JIMYHBIX JIeJaX MeAaroroB U COTPYAHUKOB.
8. IIpaBa paGoronare/isi u paGOTHHKA
8.1. ns obecriedeHus 3alIUTHI MEPCOHATBHBIX JAaHHBIX, KOTOPBIE XPAHATCS B JIMYHBIX JIEIax
MearoroB U COTPYAHUKOB IIKOJbI, MIEJarOr'H U COTPYIHUKH UMEIOT MPaBo:
e TOJYYHTH MOJHYIO HHPOPMAIUIO O CBOMX IMEPCOHATBHBIX TAHHBIX U 00pa0OTKE ITUX JAHHBIX;
e TOJYYUTh CBOOOJTHBIN JOCTYI K CBOUM MEPCOHAIBHBIM JIaHHBIM;
e TIOJYYHUTHh KOMHUHU JIOKYMEHTOB, XpaHSIIUECS B JUYHOM JEJI€ U COJEpXkKaIIUe MEepCOHATbHBIC
JTaHHBIE.
e TpeboBaTh UCKITIOYCHHSI WU HCIIPABJICHISI HEBEPHBIX M HETIOHBIX MMEPCOHAIBHBIX TAHHBIX.
8.2. Paboromarens nuMmeeT mpaso:
e 00pa0aTbIBaTh NEpPCOHANbHBIC JAaHHBIC IEJaroroB M COTPYAHHMKOB 00II€00pa3oBaTeIbHON
OpraHMu3aIiy, B TOM YHCIIE U Ha 3JIEKTPOHHBIX HOCUTEISIX;
e 3aIPOCUTh OT TEAAroroB M COTPYAHHKOB OOIIE00pa3oBaTeNbHOW OpraHU3aliu BCIO
HE0OX0oAMMYI0 HH(MOPMAITUIO JIJIST BEJCHUS JTUYHBIX J1e7T 1 00paObO0TKH MEepCOHATBHBIX JaHHBIX.
9. 3akyII0YUTeIbHbIE MOJ0KEHUS
9.1. Hacrosimiee [lonmoskeHue o MopsiaKe BeICHUsI JIMUYHBIX J1e] pa0OTHUKOB SBJISICTCS JIOKATbHBIM
HOPMAaTUBHBIM aKTOM u YTBEPXKAACTCS MIPUKA30M JTUPEKTOpa LIKOJIBI.
9.2. TlonoxeHue o MOPSAIKE BEACHUS JIMYHBIX JIe7T PaOOTHUKOB 00pa30BaTeIbLHON OpraHU3aInd
IIPUHUMAETCS HAa HEONpEeNelIeHHbIM Cpok. HM3menenus u nponosHenus K Ilomoxenuro
NPUHUMAIOTCS B TOpsake, npeaycmoTpeHHoM  1m.9.1.  Hacrosmiero  IlosmoxeHus.
9.4. Tlocne npunstus Ilonoxenuss (WM U3MEHEHMM M JIOMOJHEHHM OTIENbHBIX MYHKTOB U
pa3ziesnioB) B HOBOM peJakliUy Mpeblayllas pelakiis aBTOMaTHUYECKH yTPaulBaeT CUITY.
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